COBBLESTONE FOR CONTRACTS



WHAT IS COBBLESTONE?

» UCF contract management system
 Legal repository for reviewed documents

» Tool for obtaining signatures
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OPEN COBBLESTONE

* From https://contracts.aa.ucf.edu

OR

https://generalcounsel.ucf.edu/

Scroll to the Bottom of the Homepage:
Locate the Resources section and select
Cobblestone.

Log In Using Single Sign-On (SSO)
You will be automatically directed to the
Cobblestone homepage upon
authentication.
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WHAT IS A CONTRACT?

A contract is an agreement between two or more parties that creates an obligation to do or not to
do a particular thing. It can be an exchange for services, a promise, a commitment, a requirement,

and/or responsibility to perform. There does not have to be a payment of money to create this

obligation.
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DOCUMENTS THAT CAN CONSTITUTE A CONTRACT

* |nvoices, Memoranda, Letters
» Type of document is not important; it's the content that matters
» Be Aware, contracts often state - “subject to Vendor terms and conditions” - terms and

conditions are not always attached and may be found on Vendor’'s website



CONTRACT NAMING
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Will | be able to search for this
contract in the future?

How is this one unique to other
contracts with same supplier/vendor?




CONTRACT REVIEW
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Match case

2-102.4 Contract Review Match whole word

2-103.3 Use of Copyrighted Material




LOCATE AND SUBMIT
CONTRACTS IN COBBLESTONE



SEARCH CONTRACTS

Search by Contract Title or Contract ID

_ DropFles e
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SEARCH CONTRACTS

University of Central Florida

= My Dashboards

Search

Back to Top 4*
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MY DASHBOARDS

View
Vo

Contracts Requiring My Action

My Contracts

My Executed Contracts
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ACTION BUTTONS

University of Central Florida

My Dashboards

Upload Your Contract into

CobbleStone

CobbleStone Contracts
Guide

CobbleStone Frequently
Asked Questions



ACTION BUTTONS

University of Central Florida

= My Dashboards

Upload Your Contract into

CobbleStone

l

Enter new
contracts




ACTION BUTTONS

University of Central Florida

My Dashboards

Upload Your Contract into

CobbleStone

CobbleStone Contracts

Guide

l

Step-by-step guide
for entering
contracts




ACTION BUTTONS

University of Central Florida

My Dashboards

Upload Your Contract into

CobbleStone

CobbleStone Contracts
Guide

CobbleStone Frequently
Asked Questions

l

FAQs on
Cobblestone
review process




CobbleStone FAQ’s

Question

Response

How do | reactivate my account after 60
days of not logging into Cobblestone?

Are there any guidelines or policies | need
to follow when submitting a contract
request?

How do | submit a contract for initial
review?

Can | make changes to my contract request
after submission?

How will | be notified when my contract
request is approved or denied?

What should | do if my contract requestis
denied?

Can | track the status of my contract
request in CobbleStone

How do | access previously submitted
contract requests?

How do | report technical issues with
CobbleStone?

Cobblestone automatically deactivates an account after 60 days of inactivity. To restore your account,
please contact contracts@ucf.edu.

Please refer to the UCF’s policies and procedures guidelines for contract submission and signature
authority under policies.ucf.edu.

* Contract review policy 2-102

* Signature Authority policy 2-107
Information can also be found under the General Counsel website at Contract Information and
Procedure - UCF General Counsel

In Dashboard #1 - Contract Overview - field question “Submit contract?” (No to Save or Yes to
Submit), please change the selection from “No” to “Yes.” This will advance the contract to the next
stage.

Yes, you can make changes to the record after submission if the contract is under requestor review, or
if someone from the legal or kNext contracts team has requested supporting documentation or edits.
Contracts cannot be changed once they are fully executed and signed.

A notification via email from CobbleStone will be sent. Also check the status of your record on your
CobbleStone dashboard.

If your contract request is denied, please go to the Notes/Comment section located at the bottom of
the contract record. Reach out to the appropriate parties who reviewed the contract in CobbleStone
and coordinate accordingly.

Yes, if you are listed as the “Requestor”, the contract status is on the dashboard called “Contracts
Requiring My Action” under “Status”

Previously submitted contract requests can be found on the user’s dashboard page under “My
Contracts.” This is the last dashboard located at the bottom of the home screen. Contracts submitted
by others can be searched for by utilizing the search bar at the top of the Cobblestone page.

Technical issues should be reported to contracts@ucf.edu or call the General Counsel’s office line at
407-823-2482.




ACTION BUTTONS

University of Central Florida Search

My Dashboards

CobbleStone Contracts

Upload Your Contract into CobbleStone Frequently

CobbleStone

Guide

Asked Questions

|

FAQs on
procurement and
suppliers




KNEXT FAQ’s

Question

Response

What is a Procurement Contract?

Does a supplier need to be created prior to the
submission of my procurement contract?

Do | need to create a supplier if | do not need a
purchase order?

How do | create a supplier?

Can goods and services be purchased with a PO?

What if the procurement contract is urgent?

A contract whereby the university, DSO, or other related entity is engaged in the acquisition of commodities,
services, or licenses whether by rent, lease, installment, or outright purchase or a contract associated with,
preliminary to, or necessary for such acquisitions.

Yes. There have been several regulatory and compliance requirements directed by Florida Statute when
contracting with non-government entities. The requirements are built into the supplier registration process
and is the most effective way to ensure compliance.

All suppliers must be approved in Workday before any procurement contract is submitted for review in
Cobblestone. This is required, regardless of payment type (i.e., expense card, procurement card, supplier
invoice).

If the suppl'er is not listed in Cobblestone, please have the supplier complete registration through
Workday's Prospective Supplier Portal or a Travel/Procurement Coordinator within a Finance Business
Center can complete the Create Supplier Request task on the supplier’s behalf. Once the supplier is
approved, they will be selectable in Cobblestone and your procurement contract can be submitted.

Goods and services can be purchased on a university issued purchase order or with the use of an expense
card (where applicable) without the need for a separate signed contract. A PO is a legally binding document
between two parties that can potentially contain all the infermation needed to authorize a purchase.
Utilizing UCF’s PO rather than a supplier contract is UCF’s preferred mechanism for purchasing goods and
services as the UCF PO incorporates the university’s standard terms and conditions and is the most efficient
process for making a purchase.

If a supplier submits a contract or similar document (quote, agreement, statement or work, proposal, etc.)
for signature, ask if they will accept a purchase order or expense card (under $5,000) in lieu of a signed
agreement.

Please contact ki lu for assistance in expediting the supplier approval process.




ADD NEW CONTRACT

222 Core Application Menu University of Central Florida

[l

My Dashboards
Home

Add Contract e
My Negotiation Assignments

v Employee

Upload Your Contract into

Find/Search Contracts CobbleStone
v Help
Log Out
Waffle Icon + Add Contract Add Contract button
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AGREEMENT DEFAULT FOR CONTRACT TYPE

Select the type of Agreement and click Continue

University of Central Florida

= Add New Contract Record Back to Top 4

Select a Type

Agreement

Continue
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DETAILS

« If this is a procurement contract, Select “Yes” regardless of payment method (PO, invoice, contract, or
expense card).

 All vendors must be a registered UCF supplier to complete contract review.

Back to Top 4

= Add New Contract Record

l Add New Agreement Record
1. Contract .. 2 Dates 3. Legal Offi 4 Reguesto 5 Financial .. 6a Preside. 6b Depart.. 6 Health A 6d. Office of.. Ge. UCF Ad 7. Record Info

Details

*Is this a Procurement Contract?
-- Select One -- v
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PROCUREMENT AND
SUPPLIER
REGISTRATION

'

Details

*|s this a Procurement Contract?

-- Select One —

What is a procurement contract? A contract whereby
the university, DSO, or other related entity is engaged in
the acquisition of commodities, services, or licenses
whether by rent, lease, installment, or outright purchase or
a contract associated with, preliminary to, or necessary for
such acquisitions.

What if the procurement contract is urgent? Contact
KNEXT@ucf.edu for assistance in expediting the supplier
approval process.

Why is this necessary? There are regulatory and
compliance requirements directed by Florida Statute when
contracting with nongovernment entities.

The requirements are built into the supplier registration
process and is the most effective way to ensure

compliance.
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DETAILS

» Complete required fields ( *)
* Name of UCF approved supplier appears when you begin typing.

» Enter Supplier Contract Start Date and Next to proceed.

= Add New Contract Record Back to Top 4

Add New Agreement Record

1. Contract 2 Dates 3. Legal Offi 4 Reguesto 5 Financial ba Preside B6b Depart 6c. Health A 6d. Office of Be. UCF Ad 7. Record Info
Details -
*Supplier *Is this a Procurement Contract? *Supplier Contract Start Date _
Begin Typing to Search | Yes v ®

MNext




LOCATING UCF APPROVED SUPPLIER

If Supplier name does not automatically appear in Cobblestone, search for supplier in Workday
» In WD, search UCF Find Suppliers
» Search for them using the Supplier Name field

« If Supplier does not appear in WD or Cobblestone, reach out to KNEXT@ucf.edu to expedite
the registration process

Home - Workday

UCF Find Suppliers em !

———p ) | UCF Find Suppliers

In this example, “Bryant
group” was not found in
Cobblestone because the

UCF Find Suppliers Supplier Name  bryant group IRS

Sippe supplier was listed as
Supplier Name bryant group| Supplier Supplier Name ”Chrlstoper Bryant Group” |n
Supplier ID Workday.

Supplier Status

Supplier Category
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NEW SUPPLIER REGISTRATION

New suppliers must register with the UCF

Supplier Registration Link to become

an approved UCF vendor

UCF Supplier Registration

SAMPLE EMAIL TEMPLATE
Dear Prospective Vendor,

We are pleased to be doing business with you. As a new
vendor, we kindly ask that you register with UCF by
completing the new supplier registration. UCF is not
authorized to issue any payments without a completed
registration.

Please click on the link below and follow the instructions
carefully. It is important that you attach your W-9.

We appreciate your cooperation.

Please click here to register:




1. CONTRACT OVERVIEW

« Complete required fields ( *)
* Contract Title: Include supplier/vendor name and other unique identifiers

« Contract Purpose: Can include notes to Legal and/or KNEXT — Reason for contract, vendor registration is
in process, event dates are soon

» Answer the Federal Law Question from the Office of International Collaboration and Export Control. You
can email them with any questions at OICEC@ucf.edu.

University of Central Florida Search Q

Add New Contract Record Back to Top P

Add New Agreement Record

Details 1. Conlraci Overview 2 Dates

|
1. Contract Overview
Contract ID *Contract Title *Contract Type °°
Agreement
Status Current Contract Reviewer *Contract Purpose/Background Information

Pending e Colon@1403952, Nicholas X

*Federal Law Question *Federal Law Response
sharing this question with the unit user. you are still unsure how to answer this question, - - Select One -
please contact the Office of International Collaboration and Export Control at
OICEC@ucf.edu.

Please answer Yes or No in the below field

Previous Next
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2. DATES

Add New Contract Record

Add New Agreement Record
Details 1. Contract Overvi... 2 Dates 3. Legal Office 4. Requestor Ove . 5. Financial & Su 6a. President & Vi.. 6b. Departmental . 6c. Health Affairs .. 6d. Office of Rese. .. be
2. Dates
Effective Date or Event Date ) Expiration Date Contract Notify Days
N
Expiration Warning Date ,
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3. LEGAL OFFICE

Add New Contract Record

Select the
appropriate Legal
Office

Add New Agreement Record

Details 1. Contract Ov... 2. Dates 3. Legal Office 4. Requestor O 5. Financial &

3. Legal Office

*Legal Office <

-- Select One -- v

-- Select One -

College of Medicine

Foundation

General Counsel

Office of Research & Commercialization
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4. REQUESTOR OVERVIEW

« College/Division: choose your college or division

» Contract Department/Division: Choose your Department

University of Central Florida Search

Add New Contract Record

Add New Agreement Record
Details 1. Contract Overview 2. Dates 3. Legal Office 4. Requestor Overview

4. Requestor Overview

*College/Division < College of Medicine Department

General Counsel v N/A v
Requestor Department/Division Return to Legal Office

General Counsel v N/A v

University of Central Florida

*Contract DepartmentDivision <

General Counsel

Secondary Requestor/P|

Begin Typing ta Search

Back to Top

Previous Next
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5. FINANCIAL & SUPPLIER OVERVIEW

« Add contract amounts and all other required fields ( *)

» Supplier contact info will be used by Legal and KNEXT to solicit signatures

o Confirm person listed in Supplier/Non-UCF Party Contact is the signer

Details 1. Contract ... 2. Dates 3. Legal Offi. 4. Requesto... 5a. Preside

5. Financial & Supplier Overview

*Current Contract Amount *Aggregate Amount Supplier/Non UCF Party Name
5,000.00 5,000.00 Begin Typing to Search
Supplier/Non UCF Party ID *Supplier/Non UCF Party Contact First Name *SupplierfNon UCF Party Contact Last Name
John Smith

*Supplier/Non UCF Party Contact Email

john.smith@mail.com




6a. - 6e. - LEAVE BLANK and CLICK “Next”
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7. RECORD INFO

Record info — Auto populates. Confirm it's correct and click Finish to review record

= Add New Contract Record Back to Top P

Add New Agreement Record

Details 1. Contract Ov. .. 2. Dates 3. Legal Office 4. Requestor .. 5. Financial & ... 6a. President .. 6b. Departmen... 6c. Health Affai. 6d. Office of R.. 6e. UCF Adva... 7. Record Info
7. Record Info .
Entered By Date Entered Fully Executed Date

Johnson@5051092, Christopher 9/10/2025 10:05 AM © 2]



CONTRACT OVERVIEW

Contract can be viewed by opening it from My Dashboards (clicking View) and the Record Details tab.

Back to Top

Contract Details

Track @ Red Raider Meet
Notes and Comments Files/Attachments Record Details Linked Records Tasks & Workflows

Hotel Agreement ATHLETICS

7/25/2025 11:22:15 AM Details .
Supplier Is this a Procurement Contract? Supplier Contract Start Date

Notices and Alerts Hilton, Mariah Ann Yes 1/22/2026

Record n Budget -

@ @ & 1. Contract Overview "

J? Alerts n Task n Contract ID Contract Title Contract Type
44303 Track @ Red Raider Meet Hotel Agreement

Record Actions Status Current Contract Reviewer Contract Purpose/Background Information
Fully Executed Signed Colon@ 1403952, Nicholas Track @ Red Raider Meet

o < @ 8

View all Actions >
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CONTRACT STATUS: PENDING

e Contract ID is found in

1. Contract Overview ¢

SeCtlon 1 - ContraCt Over\"ew Contract ID Contract Title Contract Type
44310 Knightro Agreement
H H Status Current Contract Reviewer Submit Contract? (No to Save or Yes to
® Statu s is Pendin g because Pending Johnson@5051092, Christopher Submit)

No

Submit Contract? is “No”

Contract Purpose/Background Information
Test

« Contract is saved but not
submitted for legal review.
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ATTACH DOCUMENTS AND NOTES
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NOTES AND COMMENTS TAB

* Click hyperlink from email

« From Dashboard, open agreement from Contracts Requiring My Action

Notes and Comments Files/Attachments

Record Details Linked Records
Notes & Comments
Enter Notes Below and/or optionally enter a subject
Note subject: note subject
Note public visibility: |Internal v |
Note
8 - "OpenSa..» 3 « Bl Z | U

E|E(A R F-

This is where you will provide and review notes from other individuals reviewing
your agreemeﬁt]

Save Note (5 Refresh

Collaboration Type

Subject/Category Note(s)
Delete Internal

Here is my note

Wihara in s Rlab

Tasks & Workflows

Employee

Colon, Nicholas

Hehalan

Provide and view notes from the Legal Office or KNEXT and other offices in the Notes & Comments tab

Date

9/24/2025 1:44:39 PM

ale

AMNnnE

&
,/’:7



ATTACH SUPPORTING DOCUMENTATION

« Select -
File/Attachments tab

Notes and Comments Files/Attachments Record Details Linked Records Tasks & Workflows

¢ Drag and drop fileS Over Files ! Attachments
the blue section or use the oot s e

“Single File Upload”
browse button

Single File Upload

&b Add Web Document | .t Import From Cloud

I —

0 Compare Documents l I % Gateway Download History

File Browser / Explorer: Root Folder @
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LOCATE ATTACHMENT

« Attachment appears in File Browser section

o Click blue hyperlink to open file and ensure correct document was entered
Search Q

Notes and Comments Files/Attachments Record Details Linked Records Tasks & Workflows

I |

[} Compare Documents l I T Gateway Download History

File Browser [ Explorer: Root Folder @

o || 2 In Drag a column header and drop it here to group by that column
F | & H

Collaboration
|~ ShowAll Files Type

Actions View File Notes Doc Type Category Entry Date Entered By Checked Out To LastViewed By LastViewDate  Ver.

Addendum-for-
8/29/2025
B B ¥ seve 101; i Aviles, Juan Internal ~ ~ 1
Contracts_3.525¢



Add a Note to your Attachment

Document Toolbox Icon

Add notes here requesting a change to

the file/attachment--

‘adding for your review”,

"please delete’,
“attention to a specific

document/page...”)

Drag a column heade!

Actions

Kl
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Add a Note to your Attachment

Click Manage and type message in File Notes and Save Changes

™ Document Tools O x B Document Tools
Addendum-for-Service-Contracts_3.5.25.docx * Attachment Name
.docx 36KB Addendum-for-Service-Contracts_3.5.25
.docx
Attachment ID: Record ID: OCR Status: Collab T
209590 44306 Pending ollaboration Type
Internal
o] Manage ¥ © @ B ]
Category
. -- Select Category -
Signatures & Approvals
Doc Type
7 Esign Document & IntelliSign Now
@ IntelliApprove
File Notes
Manage Le "Open Sans..¥ | 3 ¥ B 7 U
B Auto Redline o5 Compare Please delete document. An updated addendum will
be submitted
@ ocr Y Update w
Security

[ Add Legal Hold o8 Lock/Unlock Access



FINALIZING CONTRACT
SUBMISSION
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SUBMIT CONTRACT

e When you’re ready to submit the contract, go to Section 1 — Contract Overview under Record Details tab

e Click blue pencil icon - change Submit Contract? From “No” to "Yes” and Save Record

1. Contract Overview & s
Contract ID Contract Title Contract Type
44310 Knightro Agreement
Status Current Contract Reviewer Submit Contract? (No to Save or Yes to — |
Pending Johnson@5051092, Christopher Submit)
No
Contract Purpose/Background Information m Edit Record O O x
Test i
1. Contract Overview 4

*Submit Contract? (No to Save or Yes to Submit)
No v
— Select One —
[E| Save Record

No

Yes



CONFIRM CONTRACT STATUS

In Section 1: Contract Overview,

StatUS Changes from “Inltlal 1. Contract Overview &
H H » 1] Contract ID Contract Title Contract Type
Submission — Saved” to “Legal biion i Pkl
Ad ml n |Stratlve” L. . Current Contract Reviewer Submit Contract? (No to Save or Yes to
Legal Administrative Johnson@5051092, Christopher Submit)

Yes

Submit Contract IS “YeS” IndICatlng ?;S?tractPurposelBackground Information
agreement has been sent to the
appropriate Legal Office
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SUBMISSION REMINDER

1. Contract Overview &

Contract ID
44306

Status
Initial Submission - Saved

Contract Purpose/Background
Information

TEST purpose

1. Contract Overview &~

Contract ID
44306

Status
Legal Administrative

Contract Purpose/Background
Information

TEST purpose

Remember, agreements will not go to Legal until Submit Contract status in Section 1 is changed to “Yes”
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AUTOMATED EMAILS & NOTES
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COBBLESTONE '. O

software

Task: Requestor Contract Review Needed

E MAI L TYP Es The following contract had a status change.

To view contract status or make changes to a contract, please log

Initial Submission - Saved into UCF’s Contract Management System,

https://ucf.cobblestonesystems.com/core.

Contract Submitted Successfully

Note: Contracts with pending actions assigned to you will appear

° Req uestor Contract Review Needed * in the section labeled Contracts Requiring My Action. You may
also view the status of all of your submitted contracts in the right
* Legal Office Submits Contract to Authorized Signer(s) hand side of the window in the section labeled My Contracts.Days

Left to Task End Date: 0

Fully Executed Contract

Contract Details Record Information:
* only Cobblestone email requiring Requestor action Contract Title: Mears Contract - CECS Trip to Dr. Phillips
Legal Office: General Counsel
Contract Type: Agreement
Supplier/Non UCF Party Name: MEARS TRANSPORTATION
GROUP
Effective Date: Sep 15 2025
Expiration Warning Date: Jun 17 2025
Expiration Date: Sep 152025
Requestor Department/Division: General Counsel
Status: Authorized Signer Review
Contract ID: 44573
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IF FURTHER ACTION NEEDED - RETURN CONTRACT TO

LEGAL

* In Section 4. Requestor Overview,

hover over Return to Legal Office and

click on pencil icon

* Change Return to Legal Office from
“N/A” to “Yes”

4. Requestor Overview &

College/Division
Foundation

Requestor Department/Division
UCF FOUNDATION OPERATIONS

Secondary Requestor/Pl

5. Financial & Supplier Overview &

Current Contract Amount
5,000.00

Supplier/Non UCF Party ID

Supplier/Non UCF Party Contact Email
john.smith@mail.com

Record Details

O Edit Record

4. Requestor Overview
*College/Division

Foundation

College of Medicine Department
N/A

*Contract DepartmentDivision

_ selectOne | OPERATIONS
artment/Division
Yes
No tecord
NIA | =
| Office
N/A

Secondary Requestor/PIl

Begin Typing to Search

(& save Record
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SIGNATURE PROCESS FOR SIGNERS
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COBBLESTON

E

I

Task: Fully Executed Date

FULLY EXECUTED CONTRACT The folowing contract had a status change.

To view contract status or make changes to a contract, please log

« This email indicates agreement has been fully P s R e

https://ucf.cobblestonesystems.com/core.

signed
g Note: Contracts with pending actions assigned to you will appear
. . . in the section labeled Contracts Requiring My Action. You may
» Click the hyperlink to access the fully signed als0 view the status of all of your submitted contracts in the right
hand side of the window in the section labeled My Contracts.Days
contract 4 ¥

Left to Task End Date: 0

Contract Details Record Information:

Contract Title: Mears Contract - CECS Trip to Dr. Phillips
Legal Office: General Counsel

Contract Type: Agreement

Supplier/Non UCF Party Name: MEARS TRANSPORTATION
GROUP

Effective Date: Sep 15 2025

Expiration Warning Date: Jun 17 2025

Expiration Date: Sep 15 2025

Requestor Department/Division: General Counsel
Status: Fully Executed Signed

Contract ID: 44573

To view this event's contract record visit:

N



New Features in Cobblestone Version 22.5




New Record Interface in Version 22.5

University of Central Florida

Contract Details

Mears - GC conference

Agreement General Counsel

8/20/2025 8:40:57 AM

Notices and Alerts

® Record
Tq
J? Alerts Task J

Share to Teams

Record Actions

& & 0 B B @
View all Actions >

J

Send to
OneNote

Introducing a refreshed and modernized record
view.

*Enhanced functionality integrated directly within
records.

*Alerts now appear seamlessly during workflow
steps.

*Alerts are embedded into records for better
visibility.



Contract Details

Mears - GC conference
Notes and Comments Files/Att

Details &

Supplier

Notices and Alerts MEARS TRANSPORTATION Gl

Ri d n‘ Budget -
P lBacon ® Budge 1. Contract Overview

I? Alerts u iEl Task n - Contract ID
44304

Status
Fully Executed Signed
b ¢ O B B
View all Actions » Contract Purpose/Backgroun

This agreement is for trans 2
corlfeargance to DTO pe

2. Dates

Effective Date
8/20/2025

3. Legal Office ™

Legal Office
General Counsel




Contract Details

Mears - GC conference

eement - Genral Counsel

v
D Record u'@ Budgel =

.J'Aierts ulETask u

Record Actions

Notes and Comments  Files/Aftach

EARS TRANSPORTATION GRO

1, Contract Overview /"

Contract ID
44304




Contract Details

Mears - GC conference
Notes and Comme;

Details &

Notices and Alerts

I
‘@ Record n \iD Budget -

‘J" Alerts ﬁ ‘E Task n

View all Actions >
This agreement
conference to D

2.Dates




Contract Details

Mears - GC conference

. '
O Record n |® Budget -
I Alerts u ) Task u

Record Actions

@b P 0&E

View all Actions »

Notes and Comments  Files/Attachments | Record Detail

Details

Supplier
MEARS TRANSPORTATION GROUP

1. Contract Overview &
Contract ID
44304

Status
Fully Executed Signed

Contract Purpose/Background Information
This raemen lsfo« transportation services for General C




Exploring All Actions in Contract Management

*View detailed company information linked to
the contract record.

*Access the full history of actions taken on ———
the contract record. “ —

*Create new contract records directly within
the system interface. =~ e

Link existing contracts to the current record sssss
for comprehensive management.

*Track document progress through the
signature process efficiently.

AAAAAAA

Risk & Ratings

3+ VISDOM Assist




Bulk Download, Document Comparison, and Gateway Download
History

*Bulk download enables downloading all attachments in a record simultaneously.
*Document comparison displays the most recent agreement alongside the prior version.
*Gateway download history tracks all users who have downloaded attachments.

L

File Browser | Explorer: Root Folder @

4 12 Drag a column header and drop it here to group by that column

B e Actions View File Notes Doc Type Category



omments Files/Attachments Record Details Lin

n header and drop it here to group by that column

Manage Record

l [[§ Create Catalog ] !@ Post Bid/Opportunity

B Link Convact

Record Actions

View all Actions >




Contract Details BacktoTT

Seems like you dropped a file into CobbleStone Software.

‘What type of record do you want to create with it?

REQUESTS

VENDOR / CUSTOMER EMPLOYEE ESOURCING




Create a New Contract

Choose a Contract Type

 Modifcation (1)

([ ConinstoAddCanact_

VISDOM® Al

‘OCR Now
Chonse this OPEON I your GOCUMEN CONTAINS SCANS Of I Yol 31¢ unsure of the quallty of the
‘embedded text. OCR may take several minutes depending on the size of your dorument.

OCR and Notify
‘Chesse this opten i your document containsscans or  you ars unsure of the qualty of the
embedded text. This optian will put the document on the queue and begin the OCR process. You will

¥ receive 3 system slert wher OCR is complete. You can then retuen to the queue to creste a new record
from the fle.

the Embedded Text
text found (n the document. Choose an OCR option to continue.

Omit Visdom
Chaose this option ta create the record without Visdom. A preview of the dacument wil still be
the data entry form. OCR wil be eferred to the OCR crawler and the 84t entry

1| presented aioagsice
form wil not prepopulate data entry elements v Visdom.




Drag And Drop With File

Extratted tast from i Dawrlosd Fe

Preview Clauses  Additional Views

&
Drop Files Here

Back to Top P

b

Groome Transportation - Contr...

AND
GROOME TRANSPORTATION

This modification (the "Modification’) is made effective as of August 22, 2022 (the
“Effactive Dale’) to thal cénain Contractual Agreement for ITN# 1802MCSA betwean University
of Central Florida Board of Trustees ("UCF™) and Groome Transporation, LLC ("Groome”), made
effective August 5, 2019, as by Contract dmed January 1, 2021 (the
“Agresment’). Capitnlized terms used herein shall have the same meanings ascribed thereto in
mmwnmummm UCF and Grooma dasira fo after the
soma of the financial of the an increase in drive-pay
rates.

vhxofd B

1. Hourly Rato: The Hourty shall be modified in A" ol the

2. Apnupl Service Hours. The Annual Service Hours provisions shall bo modified in Attachmant
A of the Agresment.

A. Base hours reduced from 140,000 to 128,300, UCF and Groome agree that the annual
hours can decrease up 1o 8% (11,547 hours) without an hourly rate increase.

B. If the reduced hours axceed % (11,547 hours) of the new base hours of 128,300, the
hourty rate will be increased as follows from the date of the reduction. Tha rate will reven
1o normal annual contracted rates if the service hours retum o a level within the allowabie
base contract range.:

=)

BORN O

*Is this a Procurement
Contract? -

|— Select One — v

1. Contract Overview

Contract ID *Contract Title
Status Current Contract
Pending v Reviewer
Johnson@5051092, Christopher
2. Dates
Effective Date Expiration Date o

*Contract Type
Agreement | v

*Contract
Purpose/Background
Information




Cobblestone Add-In Support for Outlook

Q Search

Search results for “cobblestone™ *Submit contracts directly through Outlook using the
< o) Cobblestone add-in.

o e e *Streamlines contract submission without switching
Categories Boost productivity by bringing the power of CobbleStone Software's Contr... between appllcatlons

Productivity Sty
*Enhances user experience by simplifying the
submission process.

[®eeee >

By using CobbleStone Add-In for Outlook. you agree to the




CobbleStone Soft... + X CobbleStone Soft... & X

? Quicksteps ¥ )Read /Unead J v [ v
[
- . E =305 n e
OBBLESTONE *332% ~ ]
Groome Transportation Mod ERLESTONE SSabos CobbleStone Soft... D
@ Summary by Copilot = Contracts Q
Leaders in Contract Management

- Type Details
Software! ——]

Chris Johnson Mon 9/8/2025 1:52 PM

€ httpsy//ucfstaging.cobblestonesyster

@ Retention: UCF Delete after 10 Years (10 years) Expires: Thu 9/6/2035 1:52 PM

& chs41906@uct.edu

ﬁ Groome Transportation - ...

Please see the attached agreement.

Christopher Johnson

Legal Assistant General Counsel's Office
University of Central Florida

4365 Andromeda Loop N., MH360
Orlando, Florida 32816

Office: (407) 823-2482

Please Note:

Florida has a very broad open records law (F.S. 119). Emails may be subject to public disclosure.

To access the contract intake
form, you need to sign in using
the Single Sign-On (SSO) system.

Contract

Back
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